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FOREWORD

Teachers are faced with the challenge of teaching all pupils enrolled

in their classes. Today, perhaps more than ever before, teachers also

have the responsibility of encouraging pupils to continue their educa-

tion so as to graduate from high school or to remain in school long

enough to obtain the educational preparation that will make them
contributing members of society. This teaching guide has been de-
veloped to assist business and distributive education teachers in their
efforts to instruct pupils of all levels of ability, especially thdse ex-

periencing learning difficulties.
Pupils who experience learning difficulties frequently choose a

subjeot or decide to follow a special vocational curriculum sequence

that will 14 them obtain vocational preparation and lead to employ-

ment upon their leoving school. Guidance counselors make- every
effort to help these pupils make wise, realistic choices of subjects avail-

able in the- school's curriculum. Once these choices have been made,
the classroom teacher must also counsel with each pupil. Personal

counseling by the teacher on a continuing basis is especially important

if these pupils are to be motivated adequately to remain in school.

This guide contains a number of suggestions that will assist teachers

in working with pupils who are encountering` learning difficulties. These

pupils need much sympathetic understanding, and the teacher must
take unusual precautions to help them overcome the feeling of in-
security they are likely to encounter as they endeavor to acquire knowl-

edges or skills'that are difficult for them to master. Teachers are urged

particularly to plan classroom activities that will give special considera-

tion to each of these pupils and his particular learning problems.
The sympathetic, understanding teacher will reaiize a great deal of

satisfaction from seeing these pupils grow. Although many of these
pupils will not be able to comprehend the more intricate facts or
concepts relating to a given subject, they will ordinarily show improve-

ment through a more genuine interest in class activities and in their

social skills.
The staff of the Bureau of Business and Distributive Education is

grateful to Emily D. Thompson, former head of the business depart-
ments at East High School and at Benjamin Franklin High School in
Rochester, who developed the original materials for this publication.
Mrs. Helen Meinhardt, head of the business department at Benjamin
Franklin High School, Rochester, and Elizabeth Town, business



teacher at Monroe High School, Rochester, collaborated with Miss
Thompson in the design and development of this guide and were
especially helpful to her.

Local school personnel who use the suggestions included in this
teaching guide or variations of them are invited to write to the staff
of the Bureau of Business and Distributive Education regarding their
experiences. Their ideas and suggestions would be of considerable
value should this publication be revised at a later date.

JOSEPH R. STROBEL

Assistant Commissioner for
Instructional Services

(V ocational Education)

vi

JOHN E. WHITCRAFT

Chief
Bureau of Business and
Distributive Education
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 c
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 b
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 p
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t p
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' p
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or

ou
gh

ly
 f

am
ili

ar
w

ith
 th

e 
co

nt
en

t o
f 

th
e

co
ur

se
 o

f 
st

ud
y.
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t b
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 c
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at
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 c
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 c
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, b
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 f
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 b
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 c
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 b
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t b
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 p
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 c
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 c
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 p
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re
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e 

bu
si

ne
ss

 w
or

ld
.

A
ss

ig
n 

be
tte

r 
pu

pi
ls

 to
 s

pe
ci

al
pr

oj
ec

ts
 o

n 
th

e 
to

pi
c 

un
de

r
st

ud
y.

 P
er

m
it 

se
ve

ra
l p

up
ils

to
 w

or
k 

on
 a

 p
ro

je
ct

 a
nd

pr
es

en
t a

 c
om

bi
ne

d 
re

po
rt

 to
 th

e 
cl

as
s.

E
nc

ou
ra

ge
 a

ll 
m

em
be

rs
 o

f 
th

e
cl

as
s,

 e
ve

n 
th

e 
le

ss
 a

bl
e,

to
re

ad
 c

ur
re

nt
ne

w
sp

ap
er

s 
an

d 
pe

ri
od

ic
al

s.
 E

nc
ou

ra
ge

 p
up

ils
to

 b
ri

ng
 a

rt
ic

le
s 

to
 c

la
ss

 th
at

 h
av

e
a 

be
ar

in
g 

on
 th

e 
w

or
:.

be
in

g 
st

ud
ie

d.
 T

he
 te

ac
he

r
m

ay
 w

an
t t

o 
po

in
t o

ut
 c

er
ta

in
ar

tic
le

s 
an

d 
su

gg
es

t t
ha

t p
up

ils
re

po
rt

 O
n 

th
em

 o
ra

lly
 to

th
e 

cl
as

s.

:..
...

.:0
03

41
.4

10
,0

1.
0.

41
:1

,-
at

z,
v,

-m
s,

=
az

ig
ir

cm
a

:



7A
R

IV
III

M
S

11
11

16
m

ai
nf

tr
is

m
ar

is
va

iim
al

si
6,

t\D

G
E

N
E

R
A

L
 C

O
N

SI
D

E
R

A
T

IO
N

S
SU

G
G

E
ST

E
D

 P
R

O
C

E
D

U
R

E
S

W
ri

tte
n 

le
ss

on
 p

la
ns

, w
ith

 e
no

ug
h 

de
ta

il 
to

 k
ee

p 
th

e 
cl

as
s

m
ov

in
g 

to
w

ar
d 

th
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. D
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 c
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 c
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 c
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 d
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 p
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 b
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ra
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 m
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 c
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 p
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 d
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 p
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 m
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 r
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 b
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 c
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 D
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l f
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 C
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t b
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t f
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 b
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ra
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 c
la

ss
 th

at
 s

ui
t t

he
ir

 in
di

vi
du

al
 n

ee
ds

.

H
om

ew
or

k 
m

us
t b
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 p
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 c
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 p
up

il 
ex

pe
ri

en
ci

ng
 d
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 m
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t d
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 b
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 r
ec

or
d 

is
 n

ee
de

d 
in

 o
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 f
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 b
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 p
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ra
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l l
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 d
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 d
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